Time Management
Being able to manage your time efficiently and effectively is the single most challenging part of university life. Most students complain about not having enough. We all have exactly the same amount of time, 168 hours a week, but how we use it varies. Many people try to maximize their use of time by multi-tasking. I disagree. I think imagining you can effectively do two or more things at once is self-delusion. Indeed, it can be a dangerous, since for example traffic accidents are considerably more likely when drivers are using a cell phone. It is better to focus intensely on one task at a time.
Let’s think about apportioning your week, so that you can see you really do have time enough to manage (given self discipline, of course). I’ve allotted time for sleep, buying/preparing/eating food, recreation, miscellaneous things like travel and banking, even before getting to classes (a full time load including tutorials or labs), and I have included time for study. Note that you have classes five days a week but I have assumed everything else over seven days.
Hours per day – per week

Hours remaining

· total




168 h

· sleep 8 h/d –  56 h/wk


112 h

· food 3 h/d – 21 h/wk


91 h

· recreation 2 h/d – 14 h/wk

77 h

· miscellaneous 2h/d – 14 h/wk

63 h
· classes 6 h/d – 30 h/wk


33 h
· study 3 h/d ​– 21 h/wk

12 hours remaining!
