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	Purpose:  The purpose of this form is to provide supporting documentation when requisitioning a payment for recurring engagements and/or when using an approved contract template.  In cases where a unit is engaging an individual that was previously determined to be an independent contractor, a new “Questionnaire” does not need to be completed unless the terms and conditions of the work engagement are different from the previously approved work engagement.  This form can also be used for other individuals, being hired for an identical engagement, if an employment versus independent contractor questionnaire has already been approved for this type of work engagement.  The term “individual” means the proposed service provider and includes a proprietor of a non-incorporated business and a principal of a corporation where the principal is a current university employee.
Note: Refer to the “Processing Decision Tree” in the guidelines regarding the next steps, which vary depending on the estimated dollar value of the recurring engagement.

	Contact Information:

Name of individual (or non-incorporated business if applicable):



	University employee ID number (if applicable): 

	Initiating U of S department:

	U of S department contact:
	Phone number:

	Expected duration of work engagement including start and end dates:




Additional Information – Independent Contractor 
GST (Goods & Services Tax) business number:








Saskatchewan PST (Provincial Sales Tax) vendor license number:






Saskatchewan WCB (Workers Compensation Board) number:   





Individual’s SIN (Social Insurance Number):

For payments to individuals, provide SIN: 









(Note: This is a required field on the Service Income Requisition form.)

CERTIFICATION:
By, or on behalf of, the department head:

I, 





, certify that the terms and conditions of the engagement for which this payment is being requested are the same as those described on the previous “Employment versus Independent Contract Questionnaire” dated    

      on file in our department and, as applicable, I have followed the procedures  6 a), 6 b), or 6 c) for “Contracted Services” in the guidelines.
Per:
 ________________________________
______ 

Date: 






March 2010


