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Vacation Accrual Form



Name:  ______________________________	Department:  ____________________

Date of Hire to the University of Saskatchewan:  ____________________________

Annual Vacation Entitlement per Year:  ____________________________________


	A
	B
	C
	D

	VACATION BALANCE                at previous April 30
	VACATION ACCRUED between
May 1 (previous year) and April  30 (current year)
	VACATION TAKEN
between
 May 1 (previous year) and April 30 (current year)
	TOTAL VACATION BALANCE
at April 30 (current year)
to be used prior to next April 30

	



	


	

	



A + B – C = D



	If the TOTAL VACATION BALANCE at April 30 (current year) - Column D - exceeds the entitlement for one year, please identify a specific strategy that is agreeable to both the employee and the supervisor in order that all the vacation will be taken prior to April 30 (next year)
















_____________________________	____________________________
Employee 	Supervisor


_____________________________
Date
Revised February 18, 2010
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