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	MEMORANDUM


	
	


<<PLEASE READ, THEN DELETE HIGHLIGHTED LINES - postings can ONLY be waived due to urgency. Jobs MUST be posted if at all possible. See the Sessional Posting Schedule in the CUPE 3287 Collective Agreement (Article 15.03).>> 
<<DELETE THIS LINE - note that this is a NOTIFICATION of posting waiver, NOT a request for approval.  As a result, note that you will not receive confirmation that approval has been granted.>>
<<DELETE THIS LINE - contact the posting coordinator at hrd_job_postings@usask.ca if you have any doubt about whether a waiver is appropriate.>>
	TO:  

Human Resources


Room E140, Administration Building

CC:

CUPE Local 3287


35 McLean Hall
FROM:  
<<YOUR NAME AND DEPARTMENT>>
DATE:  
<<DATE>>
SUBJECT:
Waiver of Posting Notification



The posting of <<CLASS NAME, NUMBER & SECTION>> offered in <<TERM AND SESSION>> for the <<DEPARTMENT / COLLEGE>> has been waived.

RATIONALE

<<DELETE THIS LINE - postings can only be waived for reasons of urgency.  Examples of situations follow.  Delete lines which are not applicable, or delete all and add the appropriate rationale.>>
Because:

· the faculty member originally assigned to teach this class is now unable to do so…
· the sessional lecturer originally scheduled to teach the class has withdrawn…
· of increased student enrolment, an extra section of the class is required…
· of an administrative oversight…
there is no longer time to post this position before the beginning of the course.
RIGHT OF FIRST REFUSAL

<<DELETE THIS LINE - information on how ROFR has been considered MUST be provided.  Delete lines below which are not applicable, to leave the approprate scenario, or delete all to add the appropriate explanation in your own words.>>
· No individual holds right of first refusal on this course.

· Sessionals holding the right of first refusal on this class were offered the position but declined.

· Sessionals holding the right of first refusal on this class were already assigned the maximum teaching load.

· Other description appropriate to the situation.

<<NAME>> has been appointed to instruct this class. 

Please accept the above as notification of the rationale for the waiver of posting under the provision of Article 15.05 – Urgency Provisions.

_________________

<<NAME>>
<<TITLE>>






