Converting PowerPoint 2007 Poster Presentation to PDF for Printing

Before starting, ensure that Adobe Acrobat is installed on your system. Adobe Acrobat Reader will work for
this purpose.

Step Action

1 Within PowerPoint 2007, Choose from the Office Button, Print > Print
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From the Print screen, Printer Name drop down options, choose Adobe PDF.

Print @
Printer
lame: ¥ EPSON Stylus Photo R1900=:3 v
Status: - [ﬁ
Find Printer...
T % Adobe PDF d
Where: =
Comment: | '\a Adobe PDF 8.0=:1 [Print to fie
Print range opies
®al \\:é Adobe PDF 9.02:2 Number of copies
0 EPSON Stylus Ph R1S00=:3
OSIi_des: \\é | Stylus Photo R 1
Enter slide n
1,3,5-12 Green.usask.ca=:4
@ = . Collate
Print what: @ Microsoft Office Document Image Writer
Slides \ [z
. I | E] E]
Color/grayscale: I
Cs(Cel
’Color v ‘
[]scale to fit paper hidc
[]Frame slides [JHigh quality
o) Cow

Click the Properties button.

Print
Printer
Name:

Status:
Type:
Where:
Comment:

2

"M Adobe PDF v Properties
iz Find Printer...
Adobe PDF Converter
My Documents

[]Print to file

ITS Training Services | IT4U
training.usask.ca | it4u.usask.ca

966-1194



ITS Training Services | IT4U
training.usask.ca | it4u.usask.ca
966-1194



Choose the Adobe PDF Settings Tab and from the Default Settings, choose Oversized Pages.
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IJse these settings to create Adobe PDF documents suitable for reliable viewing and printing
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opened with Acrobat and Adobe Reader 7.0 and later. Edit Adobe PDF Settings for image compression, Quality,

Fonts, Colors, and others
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Select the Edit button for Oversized Pages

On the Edit screen, you may change any of the settings as required.

Pay attention to the Resolution (300 dpi should suffice) and Dafault Page Size (this will vary but
should be set the same as your settings in PowerPoint for poster size).
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Select OK once you have completed changing the settings.

A dialogue window may appear prompting you to save these settings. The settings will appear in
the list for the next time you need to save a poster as PDF and you can choose to use this newly
created Customized Oversize or create another new set of options.

Continue to select OK on the dialogue windows and eventually, a dialogue window will appear
prompting you to save the file as PDF.

Save PDF File As ?X]
Save in: Iu My Documents LI ﬁi( Ea~
: )My Adobe Captivate Projects
LJ @My Music

My Recent My Pictures
DOCUI‘I"lcntS (D TurningPoint
Y 23 " My Fake Presentation

Deskiop

My Documents

58
My Computer

.

My Network File name: Pr&eertd:iom LI Save

Places
Save as type: IPDFfiles {~.PDF) LI Cancel

Save the file and be sure to preview this file before sending to the professional printer.
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