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VISITING LECTURERS FUND APPLICATION
· Submit ONE completed, signed original(preferably double sided) to:  Research Services at 110 Gymnasium Place, NRC-PBI Building 
· Email a pdf version of the application to: research.services@usask.ca
· Deadline: May 1st
· Late or Incomplete Applications will NOT be considered

	  Name:
	

	Email:   
	
	Telephone:    
	

	Dept/College:
	

	Name of Co-Applicant if Applicable: 
	

	Dept/College:
	

	Total Amount Requested:
	

	Please check the category of assistance required:

· A. Visiting Lectureship (Maximum $1,500)
· B. Special Lectureship (Maximum $4,000)


	Required Signatures (Must be Obtained Prior to Submission):

	Applicant
	
	Date

	Dept Head
	
	Date

	Dean
	
	Date

	Co-Applicant
	
	Date

	Dept Head
	
	Date

	Dean
	
	Date



1. Attach a short biography or abbreviated curriculum vitae of the candidate (maximum 3 pages).
2. Include an explanation of how the expertise of the candidate will complement or improve the academic and/or research work of the department/college (maximum one page).
3. Include a description of the proposed visit, including the proposed lectures/seminars and the anticipated audience (maximum 2 pages).
4. Provide a clear, detailed budget for the proposed project including estimates of all anticipated expenditures by type and amount.
	Expenditure
	Amount

	Honourarium
	

	Airfare
	

	accommodation
	

	Per Diem
	

	Other (please specify)
	

	Total funds requested
	


Allowable Expenditures: The maximum award will not exceed $1,500 for Visiting Lectureship and $4,000 for the Special Lectureship.  Grants are expected to cover travel costs and to provide a modest honourarium. Honourarium must be a maximum of $1,000, as per University Guidelines.  Expenditures for entertainment, alcoholic beverages, departmental luncheons, publicity, telephone calls and the like are not considered appropriate charges and such costs should be met from departmental or other sources.  The fund will support University of Saskatchewan per diem rates of meals for the Visiting Lecturer only.  The fund will not support traveling companions and/or assistants of the proposed lecturer.  The fund will not support visitors who have already presented prior to May 15 of the current year.

5. Budget Justification (maximum one page attached): Please explain the above budget items in detail and fully justify the proposed expenditures.  Expenditures must be warranted in the context of the visit outlined in the application.  
6. Do you have any other sources either internally or externally to fund the lectureship?  If yes, please explain.  If no, have you sought other funding opportunities to fund this lectureship?  Please explain. 

7. Have you received funding from the Visiting Lecture’s Fund previously?  If yes, please indicate the date of the award.  Please briefly describe the benefit of the funding.   
8. Applicable to Special Lectureships only: Its purpose is intended to bring scholars with a national/international reputation, general and widespread interest, with a multi-disciplinary and/or cross-cultural topic.  Special lecturers should meet with department of specialty.  A public lecture is mandatory. Briefly explain (one page maximum) how this lectureship fulfills these requirements.  Please attach a letter of recommendation from either your Department Head or Dean.









Instructions:


Please complete the following questions ensuring you have followed the guidelines.  


hand written applications will not be accepted.


Text must be single-spaced; Font should not be smaller than 10 point.


Avoid using acronyms and abbreviations or explain them fully. 


Failure to provide the required information could render your application ineligible. 
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