Ganymede User Access Request Form 

Directions

1. A form must be filled out for each person requesting access to Ganymede.  Grouping several people from one office, college, or department is not allowed.

2. The Ganymede User Access Request Form can be obtained through the Student Information Users Group on PAWS (http://paws.usask.ca) or on the SESD website (www.usask.ca/sesd/sis).

3. Request form can be filled out electronically and printed or printed and filled out manually.

4. Applicant should legibly fill out the applicant information and access sections of the request form.  
5. All shaded fields are required information. Incomplete request forms will delay processing.

6. Applicants should review the University of Saskatchewan Data Management, Data Access and Data Use Policy (available online at http://www.usask.ca/policies/4_38.htm).
7. Applicants should sign and date the request form.

8. Each form must be signed by the Associate/Assistant Dean, Department Head, Director or Manager from the applicants unit.

9. Forms should be forwarded to Ganymede Security, John Mitchell Bldg rm 272.
10. Applicants will be contacted by Ganymede Security to discuss and verify correct completion of the form and the form will be forwarded to the appropriate data stewards for evaluation and approval processing.
11. Request forms will be processed for approval within 5 working days.

12. Applicants will be notified by e-mail when access has been granted. Notification will include access directions, training and other pertinent information.

13. Questions on use of Ganymede should be directed to SIS_Support@usask.ca. 
